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Office 365 — Intermediate

Course Overview — 1-day course

Making effective use of Office 365

This course is designed for users of Office 365 who have attended the Beginner course or possess general skills
and knowledge of common 0365 products —particularlyTeams.

The objectives of the course are to extend your knowledge of product offerings under Office 365, and to
understand how those products can be used on their own or combined with others as a holistic solution to

increase value.

There is an emphasis on integration and ‘joining the dots’. Supported by several exercises spanning multiple
applications and an Integration Projectexercise.
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Defaultpermissions
Guestpermissions
@mention settings
Turn off @mentions
Fun stuff
Emojis
Stickers
Animated GIFs

P:1300 886 190

How a Team code works
Reseta code

Remove a code

Using a Team Code
Archive your team

Read only archived team
Restore an archived team

Working with Teams

Get a linkto a team

Launch teams app or browser
Get a linkto a channel

Links for non-team members
Email to the channel

Send a message via Email
Reply within Teamstoa
message generated via Email
Remove a channel's Email
address

Keyboard shortcuts

Status in Teams

Modify your Status

Resetthe Status

Personal settings

Priority people when Do Not
Disturbis set
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